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1. Ensure the SFDC outlook plug is installed
2. Navigate to the appointment 
3. Select the SFDC View Icon
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4. Select Log Event 
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5. Select Event Type
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6. Select the primary contact 
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7. Select the Opp
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8. Select Save
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9. If you need to edit the logged event, select Edit Logged Event
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10. Navigate to SFDC to view the logged event 
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11. Edit the Event to review all details 
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From: |Calendar - justin.debaggis@boldgroup.com & Salesforce (]

To: O Carolyn J. Johnson © Michael Mutti O Joey Russell O Nathan DeSutter [EB) | + | Q search 7an
Subject: | SedonaOffice Demonstration - Job Management 3
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oM
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Agenda:
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