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Quote to Order

. Quote is configured in CPQ

2. Download the proposal to a word doc. selecting the correct proposal template (see slide 3 for template
descriptions)

3. Save to your desktop and rename the file using the correct file naming convention
|. Perennial — Customer Name — Quote ID — Date

4. Sales rep to login to their specific instance of Docusign, send new envelope and upload the file

5. Add the recipients for execution (Stage |: Customer; Stage 2 Alison; Stage 3 Legal
; Stage 4 Aaron Sandager

6. Once executed save the document to our desktop

7. Upload the doc to the opportunity record.

8. Close out the opportunity

Step by Step Process Outlined in this Document
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Proposal Templates

Bold CPQ Template Financial Add-on Modules.docx | Use for all expansion revenue opps for existing
SedonaOffice and AlarmBiller customers

Bold CPQ Template SedonaOffice.docx | Use for only Net New SedonaOffice On-Prem Contracts

Bold CPQ Template SedonaOffice Cloud.docx | Use for only Net New SedonaOffice Cloud Services
(SedonaOffice Hosted) Contracts

Bold CPQ Template AlarmBiller.docx | Use for only Net New AlarmBiller Contracts
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Quote Configured in CPQ

1. Configure the quote in CPQ and select Save and Generate Proposal

C' Add Products Save as Quote Save and G%&rate Proposal Remove Products

= Basket
Summary
Description Markup Amount
Test Quote $ 0.00

A~ xRN L PR B V4
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Quote Configured in CPQ

Select the correct proposal template and select Open Proposal

Document : BOLD Proposal Export v
Name: Test Quote
Format : English (United States) b4

Content

(1) Bold CPQ Template Manitou.docx

(1) Bold CPQ Template SedonaOffice.doc v]

X

(1) Bold CPQ Template SedonaOffice Clou
d.

(1) Bold CPQ Template AlarmBiller.docx

X
() Bold CPQ Template Manitou Add-On.d
ocx

Bold CPQ Template Financial Add-on
Modules.docx

() Bold CPQ Template SGS.docx
docx

() Bold CPQ Template SGS-SI.docx

(¢’ DocuSign

& Open Proposal
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Quote Configured in CPQ

A word document of the configured quote is created; save to your desktop and rename the
document using the naming convention on the new page

() Bold CPQ Te

8 Notes  (© History /

Test Quote (3).docx %
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Contract Naming Convention

Naming Convention: Perennial — Customer Name — Quote |ID — Date

Key Note: Quote ID can be found on the top right corner of the contract and in the
Opportunity record

= 4,:
P Y quo-39223-2qc124 v [ Barcom ' ‘ Jan 14,
@- ~$ - Barcom Security - SedonaOffice Vdocx X Nov1s, .

1p System "R SO - Barcom Security - Q...-39223-2QCIZ4 - 1.19.22
L @- SO - Barcom Security - SedonaOffice V2 Nov 17, 2
& Purchase Agreement o - e e
Vv CPQ Information - Necessary To Complete a Quote
Primary Contact Matt Trader Billing Street @ 923 North Belt West,
Contact Name @ Matt Trader Billing City @ Swansea
Customer Name @ Barcom Security Billing State @ IL
Title @ Vice President Billing Zip @ 62226

Valid From 11/5/2021 \Zilling Country United States
valid To @ 11/19/2021 uote ID QUO-39223-2QCIZ4

Special Conditions
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DocuSign

Login to your personal DocuSign account and select Send and Envelope or drag and drop
the document from your desktop

/C [ DocuSigned by:
FC2360A6BBOF43F...

Waiting for Others Completed

or

Favorite Templates e . Templates >
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DocuSign | Upload Document

Select upload and select the contract or drag and drop from your desktop

< | Upload a Document and Add Envelope Recipients

Add Documents to the Envelope

Upload or dra
and drop

)

UPLOAD

USE A TEMPLATE

GET FROM CLOUD v

Add Recipients to the Envelope

As the sender, you automatically receive a copy of the completed envelope.

Add Documents to the Envelope

BCLD

GROUP

Bold Group System
Proposal & Purchase Agreement

[ e ]

USE A TEMPLATE

GET FROM CLOUD v
SO - Southwest Sonitrol - A...

5 pages You can upload
multiple
documents if

Add Recipients to the Envelope required

As the sender, you automatically receive a copy of the completed envelope.

o " . S . : —~
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Signing Order

Set the signing order > Add the name of the customer signing > Select Add Recipient >
Set Recipient Role (see next page DocuSign Stages and Recipient Roles)

Add Recipients to the Envelope ‘Nm 7 Z nesosTosion v customize W
Justin DeBaggis
As the sender, you automatically receive a copy of the completed envelope. - ‘Ema" . |
justin.debaggis@boldgroup.com
IMBART A BULK LIST. Send copies of this envelope to many people at once. @
. Name * # NEEDSTOSIGN ¥ CUSTOMIZE v u
|! Set signing orderl [ P a|
11, ' .
B E Email *
L3
alison.forsythe@boldgroup.com
e“ame* # NEEDS TO SIGN v [ |
R (]
Email * [ EC legal
’ ‘ E‘ g Email *

*4 ADD RECIPIENT
*2 ADD RECIPIENT e
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Docusign Stages & Recipient Roles

Stage 1: Customer Name and Email

R I : N . ‘l‘::sl:n o E l ¥ NEEDS TO SIGN ¥ CUSTOMIZE v [ ]
ole: Needs to Sign

‘ justin.debaggis@boldgroup.com ]
Stage 2: Alison Forsythe

Name * A ./ NEEDS TO SIGN ¥ CUSTOMIZE ¥ [}

‘ Alison Forsythe 2] l

Role: Needs to Sign

‘ alison.forsythe@boldgroup.com l

Stage 3: EC Legal _
‘ECIega] El [ ]
. Email *
Role: CC Recelves a Copy ‘signedcontracts@evercommerce.com ]
Stage 4: Aaron Sandager e ) e F

Aaron Sandager : Aaron.Sandager@boldgroup.com
e P ——— |

Role: CC Receives a Copy
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Upload Fully Executed Contracts

After the contract is fully executed, navigate to the opportunity and upload under files

Files (3+) ¥
‘ ! -~ Perennial Offerings_SO_Barcom Security 11.2
= Nov 29, 2%3 « 4.2MB - pptx
SedonaOffice License Calculator Barcom 10.22.21
Y Nov 29, 2021 - 49KB - xlIsx
SedonaOffice License Calculator Barcom 10.22.21

Perennial - Barcom S e @ e e
Nov 19, 2021 - 1.IMB - pdf

View All

Contracts (0) v

Opportunity Field History (3+) v
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