How to setup AlarmBiller to send all
invoices tied to a specific account to
multiple recipients?

07/16/2025 5:51 pm EDT

AlarmBiller gives its users the ability to automatically have all invoices delivered to multiple recipients.

AlarmBiller allows users to set up an account to automatically send all invoices to multiple recipients by using the
Contacts feature.

To set up multiple recipients to receive all invoices, access the Customer’s account and then the Contacts tab below.

Click "Add New Contact:"

Customers  Invoices  Payments RAMR  Work Orders  Proposals  Calendar  GL  Reporis  Selup  Accounting =

‘D My Test-Customer - 1326 = e
5775 Joy Rd Status: Active Open Invoices: SZ.007.87
Canton, MI 48183 Priority: Normal Open Credits: $0.00
Phone: (999) 399-8521 L= Customer Since: 02/11/2020 Unapplied Cash: 50,00

Ceil: Last Statement: 01/18/2025 Balance Due: 5200787
Email: just a test@gm 99 ail. com Default Term:  Net 10 Days Late Fee Balance: $10.00
Customer Type: COMMERCIAL Recurring Term: Net 60 Total Balance Due: S2TET
Salesperson: Test Tech Service Term: Nei 30 Days Total RMR: §73.49
Manual Term: 90 Days Auto Pay:
Delivery Method: Mad
Deliver RMR Inv: Yes

Comments These comments do not appear anywhere on customer's portal
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Fill out the fields and checkmark all three options:



(989) 586-4582 | ext

Customers

123 Main 5t Email:  just_an_example@example com

Address 2 Pazsword:
Beverly Hills Califormia v 90210 |- | Plusd Sort Order:

CC Invoice Emails
{Manual: & RMR: & Work Order: &

Description: This user would like to receive a copy of the invoice on the email address specified above.
This email address is different than the main email address on the account. (both will receive the invoice)

1,75 characters remaining

+ Update  ® Cancel

Click Update.

Next time an invoice gets created/generated, the email specified under Contacts will receive an emailed copy.



