How To Print a Credit Memo

07/17/2025 6:00 pm EDT

Customer Account

From the Customer Account, double-click on the Credit that needs to be printed.
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Credit & Site Name Credit Type Date Amount: Balance
Eligabeth Armnglon CASH 142035 #5500 $55.00
Blizsbeth drrington CASH 111872024 $100.00 $67.01
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| e Elzabeth Armngton CREDIT 121172024 527188 $271.88 1

When the Credit Memo opens, from the Sedona Toolbar, select “File” and “Print Preview.”
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The Credit Memo Options screen will open. Select the appropriate options, then OK.
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