How To Apply One Payment to a
Master Account and Subaccounts

11/12/2024 7:25 am EST

Payment Processing

If a Payment is received and some of the Invoices to Paid are listed under the Master Account and other Invoices are
listed under Subaccounts this can be entered in one Payment Batch.

Create a New Payment Batch and enter a Description and the Tape Total.
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a MNew Batch Information x
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Batch Information

1 Batch Date [11/11/2024 1
Description |Masher Account 10024
Tape Total |5000]

Entered Amount 0.00

Remaining Amount  |5n00.00
-

-

Bank Information

Bank Account

Deposit Date

Recondle Date

e e |- |

Save | Close |

For the Invoices that are listed under the Master Account, Enter the Master Account Number and enter the total of
the Invoices to be paid in the Amount field.

Enter the Payment Method.

If Entering a Check Number, this number will be entered for each Payment Entry.



If all Invoices are to be paid, select Auto.

If not all Invoices are being paid, then enter the Payment amount. Save.

O Payment Precessing [E=SECR|
Batch T Al int:  5,000.00 Amount Entered:0.00 5,000.00 Entry # 1of 1
B E ] BalancetoApply oo |
stoner__[ 10024 ol EE e 66,57
Tvoce
E Pamentvethod  [chesr | =]
Address Hoffman Auto Group Inc Biling
/650 Comnectaut Street Gt 23456
Canton i 4 155 = e =]
Memo ‘ CheckDate =]
Over 60 Statement Late Fee: $109.77 Other Credits 3,212.48
usces | qber |
oveies st 5
Site Name. Invoice # Date Amount Net Duef Payment | Purchase Order
Hoffman Omnicare - 1 497915 8/1/2024 440,94 70. 70.38.
Hoffman Omnicare - 2 w7917 712024 6000 50,01 60.00.
Hoffman Auto Group 497918 8f1/2024 1446.04 1338.79 1,338.79
Hoffman Auto Group 7915 812024 100.00 100.01 100.00
Hoffman Auto Group 497954 8f4f2024 55.00 55.00 55.00
Hoffman Auto Group 497955 8/4f2024 250.00 250.0( 250.00,
Hoffman Auto -4 498013 8/16/2024 106.00 106.0C 106.00
Hoffman Auto - 4 438014 8f1/2024 243.20 243.20 243.20
Hoffman Auto - 4 438016 8f1f2024 243.20 243,20 243.20
Hoffman Omnicare - 1 498046 8/1/2024 389.44 389.44 0.00
Hoffman Auta Group 498304 10/23/2024 60.00 60.00 0.00
Hoffman Auto Group 498309 10/1/2024 200.00 200.00 0.00
offman Omnicare -1 o33 1124 56362 56362 000
Total Due: $4,679.63 —

Now enter the Subaccount Customer Number and enter the Amount to be applied to the Invoices under this
Subaccount.

Enter the Payment Method.

If Entering a Check Number, use the same Check Number that was entered on the previous payment.

If all Invoices are to be paid, select Auto.

If not all Invoices are being paid, then enter the Payment amount. Save.

Continue this process until the Entered Tape Total has been applied to all Invoices.



Then complete the Deposit process as normal.

Master and Subaccount Depos|

it

Master Account 10024 SubTotal

November 11, 2024 Page# 1
1:07 PM Deposit Check Summary
Cash - Operating* deposit on 11/11/2024
Batch Name | Customer # Customer Name Amount Method Check#
Master Account | 10024-22 Hoffman Auto -22 42354 Check 123456
100245 Hoffman Auto - § 28.14 Check 123456
100242 Hoffman Auto -2 56073 Check 123456
10024-11 Hoffman Auto - 11 132102 Check 123456
10024 Hoffman Auto Group-New 2,466.57 Check 123456




