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Issue:

 

We need to create a new Company in SedonaOffice. 

 

 How can this be done?

 

Resolution:

You can create a new company using the SedonaWeb HostAdmin login.

 

Once logged in, click on Companies.

Click on the Add Company button.

 

 

Select the SedonaOffice company that you want to add.

Once you select the company from the drop-down menu, most of the information will populate for you.



 

 

You will need to enter the required fields for the company.

 

 

Prefix – Used to identify the companies in the URL. Do not use the words Login or Account for the prefix.

 

Company Email – Email used for Preferences setting for communications.

 

User Name - Used for the user login. 

 

First Name and Last Name of the user.

 

Password – Used to login to the new company once it is created.  



 

Once the form is complete click Submit.

 


