Paying a Bill by Credit Card in
AlarmBiller

04/21/2026 3:34 pm EDT

Setup

1. Create aliability GL account for your credit card.
2. Create a new Vendor Purchase Item named after your credit card and tie to the new liability gl account.

ABC Company  * =° a&«  Gswe @

Vendors v | Vendor Search: vendor name - vendor #

Vendors  Bills =~ Payments  PrintChecks = PurchaseOrders GL  Reports = Setup  Accounting »

Invoice Items Vendor Purchase Items

Drag a column header and drop it here to group by that column

Item Code Y Name Y GL Account v Default Rate ¢
CitiGroup charges CitiGroup charges 10600 - CitiGroup card S000 & @

Erick's CC Expenses

Erick's CC Expenses{ 10900 - Erick's VisaGL Lia.. $0.00 v x
131 characters remaining /
Misc Expense Vendor Misc Expense Vendor 400005 - Misc Expense Vendors 000 @| @
Mla) 1 o > > 10 v  items per page 11-13 of 13 items

o{fjeate Item (J show Inactive Items

3. Create a new bank named after your credit card and tie it to the liability gl account.

DABC company #* =0 & Erick @ Support ah v @ Logout

Customers v Customer Search: name - cust #

Customers = Invoices  Payments RMR = WorkOrders = Proposals = Calendar GL | Reports  Setup = Accounting v

Bank Name:  Ericks Visa GL Account: 10900 - Erick's Visa GL Liability
L Account £:
Description: | Fick's Visa
Routing #:

Next Check#: = .

Check Format:  pi1103 =

Edit Erick's Visa \ x Cancel = [ Save




4. Create a new vendor for the credit card.

ABC company # =o & Erick @ Support SR v o Logout

Vendors L Vemdor Search: vendor name - vendor #

Vendors  Bills | Payménts  PrntChecks  Puichxse Orders GL - Repons  Setup  Accounting =

Edit Vendor - Erick’s Visa Vendor s Cancel | [ Save

Vendor Number: 10015
Mame: | Erick’s Visa Vendor
Payable Te: | Enck’s Visa Vendor Tesm:
Memsa: Taxpayer 10 Number:
10900 - Encics Vis 1094 Eligible?:

Mailing Address Remittance Address Use madieg address

Select State ZipCode Plus 4 § Sebect State

Paying a bill by credit card

1. Find or create a bill as normal and pay it using the credit card. The credit card will show in the list of banks since it
was setup as a bank tied to a liability gl account.



ABC Company  * =° &=  @swt @y~ ol

Vendors v | Vendor Search: vendor name - vendor #

Vendors  Bills  Payments  Print Checks  Purchase Orders GL  Reports  Setup  Accounting =

Add Payment x Cancel | [E)Save

Vendor: ~ Barbara Savani Date: | 2/9/2021 B
Bank Account:  Erick’s Visa Total Amount: ~ 51,350.00
Check Number: na Memo:

Open Bills

Apply Bill Date Due Date Total Amount Amount Due Apply Amount
656456 07/27/2016 08/27/2016 £2,078.00 §747.00 $0.00
6789 07/28/2016 08/28/2016 $1,350.00 $1,350.00 [ $1,350.00
41412 07/29/2016 08/29/2016 $1,350.00 $1,350.00 $0.00
00015 02/14/2019 05/15/2019 $327.00 $327.00 $0.00
00089 02122020 08/29/2016 $1,350.00 $1,350.00 $0.00

51,350.00

v | items per page 1-50fSitems O

2. Create a new bill on your credit card vendor for the amount of the bill you just paid. In the body of the bill select
the credit card item. This process shows that you have paid the original vendor, and now the same amount of
money is owed to the credit card vendor.



ABC company 4 =0 & FErick © Support  SEmp v @ Logout |
Vendors v Vendor Search: vendor name - vendor # v l
Vendors ~ Bills  Payments  Print Checks = Purchase Orders ~ GL ~ Reports =~ Setup = Accounting v |
Add Bill x Cancel = [E Save
Vendor: = Erick's Visa Vendor v Direct Expense:
Purchase Order: = Purchase Order v Warehouse: = Select Warehouse v
Ref. Number: Term: Please Select >
Work Order: v Bill Date:  2/9/2021 i |
Due Date:  2/9/2021 B
Total Amount: ~ $1,350.00 @ s
Items Total Parts Total Total Remaining
| $1,350.00 | | $0.00 | | $1,350.00 | | $0.00 |
Items | Parts = PartKits = Memo
© Add Items
Included = Item Code Description Quantity ~ Rate Amount
Erick's CC Expenses Erick's CC Expenses 1 $1,350.00 $1,35000 @
e | - 1 b ¥ 10 v  items per page 1-1oflitems O

3. Pay the credit card vendor bill(s) with a normal bank account.

# =O

ABC Company

& Enck

& Support ﬂb * [ Logout

Vendors v

Vendor Search: vendor name - vendar

Vendors | Bills = Payments  Print Checks = Purchase Orders | GL

Reports

Setup  Accounting v

‘D Payment #58

Vendor:
Bank Account: KeyBank

Enick’s Visa Vendor

Memo:

A Vendor

Total Amount: 51,350.00
Check Number: 3133

Payee: Enicl's Visa Vendor

& Check

Payment Applied General Ledger

Uraq a column header and drop it here to group by that column
Bill Y Applied Date
00154 292021

Count: 1

T Apply Amount

v Amount Due
$1,350.00

Total: §1,350,00

T
50.00
Total: 50,00

1-1oflitems &

Note - using this method means the total amount you owe your credit card vendor will display at the top of the screen



when viewing the credit card vendor in AlarmBiller. That amount will also be included as part of the Accounts Payable
liability total on your reports. The credit card liability GL account functions as a pass-through account, so it should
always be 0.00.

We recommend following the steps above, but if you prefer the amount due on your credit card to show in the credit
card gl account instead of being part of accounts payable you can follow the steps below, which are similar. Note that
this method will cause your credit card vendor to always show as having 0.00 due.

1. Pay the vendor bill using the credit card.

2. Wait until you are ready to make a payment on your credit card.

3. Create a new bill on your credit card vendor for the amount of the credit card payment you intend to make. In the
body of the bill select the credit card item.

4. Pay the credit card vendor bill with a bank account.



