WebDav Mapping

02/12/2024 2:58 pm EST

WebDav network drive mapping (Windows Vista or newer):http://inhousesofiles.perennialsoftware.com
User: your email address

Password: your email password

Maps to ‘Public Documents’ file folder on the remote server.

Open windows file explorer and right click on ‘Network’, select ‘Map Network Drive’
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@ Map Network Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Drive: Y: v

Folder: | | w Browse...

Example: V\server\share
Reconnect at sign-in
[[]Connect using different credentials

Connect to a Web site that vou can use to store vour documents and pictures,

Finish Cancel
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Click ‘Next’

Add Network Location

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online storage space. You can use this space

to stare, organize, and share your docurments and pictures using only a web browser and Internet
connection,

You can also use this wizard to create a shortcut to a website, an FTP site, or other network location.

Cancel

Click ‘Choose a custom network location’ then ‘Next’
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Add Network Location

Where do you want to create this network location? 1

Choose a customn network location
-ag-, Specify the address of a website, network location, or FTP site,

Cancel

Enter the address, then click Next
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Add Netwaork Location

Specify the location of your website

Type the address of the website, FTP site, or network location that this shertcut will open.

Internet or network address:

.//inhousesofiles.perennialsoftware.com/ v Browse...

View examples

Cancel




When asked for your login info, use your cloud portal username and password (you can click ‘remember my credentials’ if
you like)

Add Network Location

Specify the location of your website

Typeth . .
P Windows Security
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[] Remember my credentials

Cancel

MNext Cancel

If your name and password are accepted you are offered the chance to name the connection, you can use the default or
name it if you wish. Click Next
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Add Network Location

What do you want to name this location?

Create a name for this shortcut that will help you easily identify this network location:

http://inhousesofiles. perennialsoftware.com/.

Type a name for this network location:

| inhousesofiles.perennialsoftware.com

Click ‘Finish’

Add Network Location

Completing the Add Network Location Wizard

You have successfully created this network location:

inhousesofiles.perennialsoftware.com

A shortcut for this location will appear in Computer.

Open this network location when | click Finish,

Finish Cancel




This will create a folder on your local workstation that ties to your VM, linked to the public documents folder, that can be
used like any other folder on your computer
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Recommend you create a folder for yourself, makes it easier to manage.

Any document you copy to these folders can be uploaded into SedonaOffice
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To add a document, simply navigate to the ‘Public’ folders directory and select the file (wherever you may have copied it

to)
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You can also download documents or reports by saving them to the same public directory and then copying them to your
local computer.



