AlarmBiller - Delete a vendor
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Currently, in AlarmBiller, users cannot completely delete a vendor.

Since users cannot delete a vendor, we will provide below the option to be used if the vendor in question is not used

anymore.

You cannot delete a Vendor from AlarmBiller. If you are no longer doing business with this vendor, go into the vendor's

page in question and then push edit.

Vendors  Bills  Payments  PrntChecks  Purchase Orders GL  Reports | Sefup  Accounting =
Edit Vendor - INACTIVE Joes Panels % Cancel | B Save
Vendor Number: 10000 © Customer Number: | 1234 [ #]
Mame:  [NACTIVE Joes Panels L7] Web Page:
Payable Te: = Joes Panels Term: | Please Select
Meme: Taxpayer 1D Number: 7]
GL Account: 987654 - chase - 1099 Eligible?:
Mailing Address Remittance Address Use mailing address
123 Vista War 123 Vista War
ddress 2 Address 2
Arco Ohio * | ZipCodt: Plus4 ] Arco Ohio w» || ZipCod- Plus4
Country Country
Phone Number: = (555) 121-2121 Ext Sales Phone:
Other Phone: Ext Sales Email:
Fax Number: Support Phone:
Email. Support Email:
Comments

Type to the left of the vendor name the word INACTIVE or put an X in front of their name or something uniform you will

use for all the vendors you aren't using anymore.

This will let you know not to use this Vendor for anything else.




