Creating a Data Source in Access

04/26/2024 3:07 pm EDT

Description of Issue:

How do | create a new Data Source for my SedonaOffice Company in Microsoft Access?

Resolution:

Your version of Access may look different, but the process should be similar.

Open Access.

You should have an option in the toolbar for External Data.

Select New Data Source.
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You should see the options for where to get the data from. Select the option From Database and then select SQL

Server.
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Select the option for your needs.

You can import the data to a new table, or you can link the existing table so any changes will be reflected in the Access
data.



I will choose to import the data to a new table.
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Click OK and the Select Data Source window will open.
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Select the file data source that describes the driver that you wish to connect to
You can use any file data source that refers to an ODBC driver which is installed
on your maching.
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Click New.

Select SQL Server for the Driver to use.



Create New Data Source

Select a driver for which you want to set up a data source.
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Click Next

Enter a name for your new data source.

Create New Data Source

Type the name of the file data source you want to save
this connection to. Or, find the location to save to by
clicking Browse.
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Click Next.



Create New Data Source =

When you click Finish. you wil create the data source
which you have just configured. The driver may prompt you

fior more information.
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Then click Finish.

You will need to enter a description and select the SQL server where the data is located.

Create a New Data Source to SOL Server Y

This wizard will help you create an ODBC data source that you can use to
connect to SGIL Senver.

What name da you want to use 1o refer to the data source?

&

Hame: Sedonalatabase

How do you want to describe the data souwce?
Desciption: | SedonaOffice | |

Which SQL Server do you want to connect to?
Sarver: [BGLPTP2E v]

Click Next.

Select the account to connect to the SQL server.

If you have access, you can connect using Windows authentication or connect with a SQL user.



Create a New Data Source to SOL Server
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Click Next.

Select the default database that you will connect to.
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Click Next.
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Click Finish.

You can Test the Data Source to verify settings.

ODBC Microsoft SOL Server Setup X

Anew ODBC data source will be created with the following
configuration:

Microsoft SQL Server ODBC Driver Version 10.00.15041

Data Source Name: SedonaDatabase

Data Source Description: SedonaOffice Data Connection
Server: BGLPTP28

Database: MasterSetupStandard

Language: (Default)

Tranglate Character Data: Yes

Log Long Running Queries: No

Log Driver Statistics: No

Use Reqional Settings: No

Prepared Statements Option: Drop temporary procedures on
disconnect

Use Failover Server: No

Usze ANS| Quoted Identifiers: Yes

Use ANSI| Mull, Paddings and Wamings: Yes

Data Encryption: No

I Test Data Source... OK Cancel

If all the settings are correct you should see the test confirmation.

S0L Server ODBC Data Source Test *

Test Results
Microsoft SGL Server ODBC Driver Version 10.00.15041

Running connectivity tests. ..

Attempting connection
Connection established
Verifying option settings
Disconnecting from server

TESTS COMPLETED SUCCESSFULLY!

Click OK then Click OK again to finish the setup.
You should then see the new data source in the selection screen.

Select the new source and click OK.
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Select the fie data source that describes the driver that you wish to connect to.
You can use any file data source that refers to an QDBC driver which is instaled
on your machine.
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You may be prompted for a password to connect.
Once connected you should get a list of the available tables.

Select the table to import.
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Tables
dbo. AR _Irvvoice_Print_Queue a IE
dbo. AR _Invoice_Royalty
dba. AR _Invone_Case373a3 Cancel
{dba. AR | |
dba. AR _Item Log
dbo. AR _Master_Account Select Al
dba. AR _Master_Account_Serices
b, AR, _Payment_Method Dezalact Al

cba. AR _Rate_Inoresse_Item
dbo. AR _Rate_[norease_Memo
dba. AR_Recurring_Rovalty

dba. AR_RMR_Escalation

dbo. AR_RMA,_Escalation_Amount
dbo. AR, _RMR_Reason
dbo.AR,_RMR_Trading

Click OK.
You may receive a screen with options to save the import steps.

You can save them if you are using this again.
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The data should then be imported.
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