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SQL 2016 - Creating a Backup Maintenance Plan

1. Click on Start > Programs > Microsoft SQL Server 2016 > Microsoft SQL Server Management Studio

2. Connect to the server using ‘sa’ credentials.

(=t Connect to Server -

SQL Server

Servertype: | Database Engine W |
Server name: [WIN-SBOJINSCL2E vl
Authentication: |SOL Server Authentication v |
Login: |sa W |
Password: |H“M1 |

["] Remember password

| Connect || Cancel || Help || Cptions = |

In the Object Explorer panel expand the Management folder, right-click on the Maintenance Plan folder, select

Maintenance Plan Wizard.



Object Explorer

Connect~ ¥ " © 7 ¢ &

= @ WIN-SBOJINICLIE (SOL Server 14.0.2042 3 - sa)
[ Databases

1 Security

I Server Objects

I Replication

I PolyBase

[ Always On High Availability

" Management

O FFHHBBMH

Q Policy Management

& Data Collection

B Resource Governor

%] Extended Events
B Viricrance Pl

I SQL Server Logs
&3 Database Mail Maintenance Plan Wizard

I3 Distributed Tran View History by

Mew Maintenance Plan...

I Integration Services
B 50L Server Agent Reports b
{#] XEvent Profiler

Refresh

As a result, the SQL Server Maintenance Plan Wizard opens, click Next> button.

4,

SQL Server Maintenance Plan
Wizard

This wizard helps you create a maintenance plan that SCGL Server Agent
can run on a reqular basis. With this wizard you can perform routine
database administration tasks such as:

# Check database integrity

» Perform index maintenance

# lUpdate database statistics

» Perdform database backups

This wizard will create maintenance plans that can be edited in SQL
Server Management Studio. Edit maintenance plans to add new tasks
or define workflow among the tasks.

[] Do not show this starting page again.

| | Mext > | | Finish

Select Plan Properties: Assign a name to the Maintenance Plan, click the Change button, to schedule when the

Maintenance Plan runs.



Select Plan Properties
How do you want to schedule your maintenance tasks?

|Daih' Backup and Purge

il SQL Server Agent service account

() Separate schedules for each task
(® Single scheduls for the entire plan or no schedule

Schedule:
[Net scheduled {On Demand)

[

New Job Schedule: Change the Frequency from Weekly to Daily, set the Occurs once at time if the backup only
occurs once a day, if the backup is to be create multiple time a day select the ‘Occurs every’ radio button and fill-in

the interval.



Mame: |Dail3r Backup and Purge | | Jobs in Schedule

Schedule type: | Recuring v| [¥] Enabled

Onetime occumence

10:22:41 AM [

| Daily

doé

-
-

8/19/2022 [E~ ) End date: 8/19/2022
®) No end date:

Occurs every day at 12:00:00 AM. Schedule will be used startting on 8/19/2022.

Click OK to close the New Job Schedule form, then click Next.

6. Maintenance Tasks: select Back Up Database (FULL) and Maintenance Cleanup Task, click Next.



Select Maintenance Tasks
Which tasks should this plan perform?

Select one or more maintenance tasks:

[] Check Database Integrity

[ ] Shrink Database

[] Reorganize Index

[] Rebuild Index

[] Update Statistics

[] Clean Up History

[] Execute SQL Server Agent Job
[#] Back Up Database (Full)

[] Back Up Database (Differertial)
[] Back Up Database (Transaction Log)
%] Maintenance Cleanup Task

@ The Maintenance Cleanup task removes files left over from executing a maintenance plan.

| [cenee

Maintenance Task Order: Re-arrange the task so that the Maintenance Cleanup Task occurs before the Back Up

Database (Full) task.

Select Maintenance Task Order
In which order should these tasks be performed?

Select the onder for the tasks to execute:

Maintenance Cleanup Task
Back Up Database (Full)

Wwe Up... || Move Down...

L,y The Maintenance Cleanup task removes files left over from executing a maintenance plan.

| <Baok || [ Conee

Maintenance Cleanup Task: Specify the path to where the backup files are written, be sure the extension = bak,

In the File Age section specify how many days of Manitou backup files are to be retained. Click Next.



Define Maintenance Cleanup Task
Corfigure the maintenance task.

Delete files of the following type:
®) Backup files

() Maintenance Plan text reports

File location:

() Delete speciiic file

File: name: | | l_‘

(®) Search folder and delete files based on an extension

Folder: |C:\F‘rog|arn Files Microsaft SGL Sewer\MSSQL14.MSSQLSEH‘u‘|

File: extension: bak |

[ Include first4evel subfolders
File age:
[w] Delete files based on the age of the file at task run time

Delete files older than the following:

[ Days)

Schedule:
Net scheduled (On Demand)

Define Back Up Database (Full) Task: On the General tab, select the Database(s) dropdown list: Check the
MANITOU database, click OK.




5 Maintenance Plan Wizard = | =] =

Define Back Up Database (Full) Task .
Configure the maintenance task. L] J,\‘

General | Destination |Dptior15

Backup type: | Full |

Database(s): I <Select one or more> ~ |

Backup component
®) Database

) Files and filegroups: O Al databases

Back up to: O Syst%databases

O All user databases (excluding master, model, msdb,
tempdb)

(®) These databases:

[] DW(Conrfiguration ”
[C] DW Diagnostics I:‘
[] DWQueue

7] MANITOU v

Schedule: [] lgnore databases where the state is not online
|Not scheduled (On Demand)

The Database(s) parameter will now show ‘Specific Databases’, select the Destination tab.

Accept the default backup folder path, be sure the Backup File Extension is bak.



| Local server connection

Connection:

Destination | Options

(O Back up databases across one or more files:

Add

Remowve

Contents

If backup files exist: |Append

®) Create a backup file for every database

[] Create a sub-directory for each database
| C:\Program Files\Microsoft SOL sewer\mssqu4.MSSQLSERVER\M<.|

| A | Create...

Folder:

SOL credential:

Azure storage container:

| hittps:// <storageaccount= blob.core.windows.net/

URL prefic

|bak

Backup file extension:

Select the Options tab. Select the Verify Backup Integrity checkbox. Click Next.

10. Report Options: Accept the default values and click Next.

11.



Select Report Options
Select options for saving or distributing a report of the maintenance plan actions. N h\
& |
Y |

[w] Wiite a report to a text file

Folder location: |C\Program Fies\Microsoft SGL Server\MSSQL14 MSSQLSER| | .. |

[] E-mail report

Tao: |Sl30ﬁ L] |

| <Back || MNet> | Frsho || Cancel |

Complete the Wizard: The Maintenance Plan Wizard has gathered all of the required information for the options
that you have chosen, click Finish to build the Maintenance Plan.

12.

Complete the Wizard
Verify the choices made in the wizard, and then click Finish.

Click Finish to perform the following actions:

[=f Maintenance Plan Wizard
[#- Create Maintenance Plan "Daily Backup and Purge’
& Define Maintenance Cleanup Task

+|- Define Back Up Database (Full) Task

[+ Selected reporting options

Maintenance Plan Wizard Progress: Each Action has a status of Success, as well as the overall Maintenance Plan.

If any Action fails the overall plan will also fail. Click Close to close the Maintenance Plan Wizard.



Maintenance Plan Wizard Progress .
Click Stop to intemupt the operation. {il‘
5

5 Total 0 Emor
@ Success 5 Success 0 Waming
Details:

Action Status Message
Creating maintenance plan "Daily Backup and...  Success

Adding tasks to the maintenance plan Success
Adding scheduling options Success
Adding reparting options Success

Saving maintenance plan "Daily Backup and ...  Success

The new Maintenance Plan will show under the Management node as shown below:

Object Explorer

Connect~ ¥ " © 7 ¢ &

= @ WIN-SBOJINICLIE (SOL Server 14.0.2042 3 - sa)
[ Databases

1 Security

I Server Objects

I Replication

I PolyBase

[ Always On High Availability

" Management

O FFHHBBMH

Q Policy Management
& Data Collection
B Resource Governor
¥] Extended Events
I Maintenance Plans
Pl Daily Backup and Purge
I SQL Server Logs
o8 Database Mail
I3 Distributed Transaction Ceordinator
I Integration Services Catalegs
o3 S0L Server Agent
] ¥Event Profiler

o= EHEH

Congratulations - you are done. Check tomorrow morning to ensure the backup was created successfully and look

again in a few days to ensure you are only retaining the desire number of backup files.



